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ASSI STANT FI RE CHI EF

(Pronotional Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses positions, the major duty of which is the
direction of the activities of all districts chiefs of the fire

department for an assigned shift. Assistant fire chiefs are
responsi ble for planning for and organi zi ng personnel on their
assigned shift, including determning the distribution of
operating units. They set goals and objectives for their
assigned wunits. In addition, enployees of this class are

responsi ble for the effective handling of energency situations
until relieved of command by a superior officer. Assistant fire
chiefs normally function with a high degree of independence and
work is reviewed by the deputy fire chief through conferences,
anal ysis of reports, and observation of results obtained. This
class ranks directly below that of Deputy Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned, neither
are they intended to exclude other duties which may be | ogi cal
assignnents to this cl ass.

Manages all district fire departnment operations on an assigned
shift. Sets goals and objectives for the assigned division.
Determ nes how the division should be organized, including
nunber of operating units and the distribution of such units.
Pl ans and organi zes departnent operation having to do wth
personnel on the assigned shift. Keeps informed on nodern fire
fighting nmethods and admnistrative practices. Keeps
pronmotional eligibility lists and recomends pronotions in
accordance with civil service | aw.

Hol ds neetings with fire departnent personnel for the purpose of
receiving reports and dissemnating information. | nspects
appearance of assigned equi pnment and subordinate personnel.
Assi gns work schedul es and work or duty areas. Approves | eave.
Oversees and evaluates the work performance of subordinates.
Reviews reports witten by subordinates. Resol ves enpl oyee
conplaints and grievances. Counsels enployees who are
experiencing work problems. Recommends disciplinary action to
t he appointing authority.

Supervi ses subordi nate enpl oyees at the scene of an emergency.
Perfornms size-up to determne the nature and extent of fire,
condition of the building, danger to adjacent buil dings, sources
of water supply. Directs energency scene operations including
rescue, forcible entry, ventilation, nozzle and hose handli ng,

BR 10-18-07



AFC page 2 of 2

protection of exposures, fire extinguishnment, punp operations,
use of sprinkler and standpi pe systenms and water supplies, and
sal vage and overhaul. Takes part in fire attack. Takes charge
of all safety procedures. Participates in the handling of
emer genci es i nvol vi ng hazardous materials. Maintains fireground
conmuni cati ons.

Arranges for repairs and nmaintenance of all depart nent
facilities, equipnent or operating systens.

Conmpil es and organizes data needed for reports and wites
reports.

Performs any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be met by the filing deadline for application for adnission to
the exam nati on.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

Before pronotion, nust pass a nedical exam nation designed to
show good health and the physical abilities necessary to perform
the duties of the position.

Must possess a valid driver’s license.

Must be a regul ar and permanent enpl oyee in good standing in the
class of District Fire Chief.
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